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. PARTN

. Statutory Notifications containing Rules and Orders issued by all Ministries
and Divisions of the Government of Pakistan-and their Attached and
Subordinate Offices and the Supreme Court of Pakistan '

 GOVERNMENT OF PAKISTAN
" MINISTRY OF INDUSTRIES ‘

[NATIONAL PRODUCTIVITY ORGANIZATION SERVICES RULE.S, 2013])
(Licenced under Section' 42 of ‘Companies Ordinance, 1984 (XLVI! of 1984)
' ‘with effect from 26th June, 2006) '

NOTIFICATION
Islamabad, the 20th May, 2013
S.R.0. 37(KE)/I2013: | '

The Federal deer’nménf Ministry of Industries; is pleased to notify the
Services Rules for National PFoductivity Organization employees duly approved
by its Board of Directors. . . .-~ T ' :

i, T

., This issues with -'»the_);k-'a'pp-fli')val -of the Secretary Ministry of Industries,
Islamab&d. P ¥ : :
1. -Preamble . B ,
~14 This.manual of rules is intended to outline and define National
Productivity Organization's (also referred to as NPO in this manual)
service struéture and to ensure that they are fully. understooq by;;the,
Chief Executive Officer /General Manager / Immediate Supervisor and .
@05y AR '
Price : Rs; 30.50 o
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1.2

1.3

applied in a transparent, impartial and fair manner by all subordinates.
The responsibility of ensuring that these rules are clearly understood
and complied, rests with all- Management, in particular with the
General Managers / Immediate Supervisors. Wherever mentioned,
General Managers / Immediate Supervisors are authorized to give

-approvals / sanctions, but for the General Managers / Immediate

Supervisors themselves, approval/sanction is required from CEO.

This manual supersedes and replaces all prior employee policies
or ‘procedures. NPO staff is advised to consult their respective
Heéads/General Mangers for any querles regarding this policy
documents. : ; :

These rules are not exhaustive and the BOD of NPO may from time to
time amend, alter or add to these rules and all such amendments,
modification and additions take effect from the date specified by the

o Ministry of Industries and shall immediately apply to all employees of

1.4

1.5

1.6

2.1

3.1

NPO, superseding the rules and regulations in force at the time of

' appomtment

In case of any amendments in rules, a documents expressing change,
removal or modification history of last version shall be kept under the

‘ authonty of BOD.

lnformation about salary and allowances‘must be treated as confiden-

- tial by the Administration and Employees.

The general applicabili'ly of these Policies and Benefits notwith-lb
standing, the CEO/BOD can make special dispensations under
exceptional circumstances and record reasons for the same. :

CHAPTER-|

‘Short Title and Commencement

These rules shall be called the National Productivity Organization

Employees Service Rules 2013.
22 fhése rules shall come into force w.e.f.‘ the date of Notification issued
by the Ministry of Industries.
Applicability o
.vv'nT'hese riles shall apply to all the employees in the service of the

National Productivity Organization except to:

Those employed on contract basis against any Project or
Assignments for a limited period with NPO to whom the rules

shall apply to the extent not otherwise specified in

3.1.1
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their contract. Such employees shall however, not be entitied
to the benefits admissible to regular employees of NPO such
as C.P. Fund, Graluity, disposal of assets / equipment on
retirement etc. unless they are inducted in the organization.

3.1.2 Management grade executives to whom the rules shall apply
to the extent not specified |n terms and condmons of their

.appointment.

313 Executlves/Emponees on deputatlon from the Federal or
Provincial Government or ‘any other organization, authority,
etc. but shall apply to them to the extent not specified
in the terms and conditions of their deputation = or where
such terms and conditions or these rules are lacking to
deal with aparticular situation, the Federal Government

Rules framed in this.context shall apply.

3.2 Nanonal Productlwty Organlzatlon Board reserves the right.to modify,
repeal or amend all or any of these rules, issued in connection with
service conditions -of employees to whom these ~rules are
made apphcable with or without such notice to the employees
concerned as may be considered necessary and appropriate.

HAPTER-
4. Deﬁnition '

Unless explicitly mentloned otherwrse the terms mentloned in the rules
shall have the followmg mearning.

4.1 Board means Board of Dlrectors of Natlonaf Producttvrty Organlzatlon
Also referred as BOD

4.2 "Cadre" means as éxplain_ in4.15 -
4.3 "Chairman" means the Federal Minister Industries.
4.4 -"Competent Authonty means The Chief Executive Offlcer (also
referred as CEO) of National Producuvuty Organlzatlon
..

4.5 "Contract Serwce"' means serwce on specific contract for a limited
period and on terms and conditions specified therein.

4.6 "Duty" includes:
4.6.1 Period spent on duty

4.6.2 Service during probationary period.
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- 4.6.3 Period of training in or outside Pakistan after becoming an

employee provided the employee is sponsored or duly
authorized by National Productivity Organization.

4.6.4 Period spent in attending authorized and obligatory examina-

4.7

4.8

49

4.10

411

. 412"

4.13

tions.

465 Perrod spent on offlcral tours (mcludrng rest days and ofnc:als :
holidays).

4.6.6 Period spent on leave (other than leave without pay) duly
authorized by the competent authority.

"NPQO" means National Productivity Organization.

"Employee" means an employee of the National Productivity
Organization whether contractual or regular.

‘"Leave" means leave taken with the approval of the Competent
'Authorrty .

"Month" means a month of Gregorian calendar.

"Pay" means the Scale of pay which has been sanctioned for a post
held by an employees in regular or in an officiating capacity or to
which he is entitled of his position in a cadre and includes special
pay, personal pay and additional pay, if any, admissible under
general or special order by the NPO Board but excludes the

following allowances:

Compensatory Allowance

House Rent Allowance
Conveyance/Transport Allowance .
Traveling and Daily Allowance

Cost of Living Allowance -

Dearness Allowance

Other Local Allowance
.Project Allowance/Location Allowance
Computer Allowance

Overtime

"Permanent Employee" means  an employee initially appointed or
appointed by promotion or transferred against a sanctioned post and
has been confirmed on successful completion of prescribed and/or

extended probationary period.

"Probation” means appointment in prescribed manner against a
sanctioned post for a specified peried upon satisfactory completion
on which the employee is confirmed. '
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414

4.15

4.16

417

"Regular Service" means service till superannuation.

"Retirement" means retirement from service after attaining the age of
superannuation as prescribed by Govt.

"Temporary Appdintment“ means an employee engaged against
temporary post or leave vacancy or contract basis.

Classification of Service:

Employees' of fhe National -Productivity. Organization shall be
categorized in the following four cadres: '

S.No.

4.15.1

4.15.2

4.15.3

4.15.4

) AC,adre _ Grade/Pay Scale

CEO ‘ ’ MP-1
Management Cadre , D-lli to D-lI
Executive Cadre- | . E-l1to E-V |
‘Non-Executive Cadre NE-! to.NE-VI

The designations assigned from time to time are intended to describe
the nature of responsibilities attached to the job in a general manner.
National Productivity Organization may assign a designation not
stated in the grade if such designation is considered more
appropriate. However, the pay of an employee is dependent only

upon

him.

the scale and not necessarily on the designation assigned to

418 CEO will avail all facilities including maximum salary package as per

time to time issued. by the Federal government or any further
increase approved by the Board.

CHAPTER NO.IlII
ointm _ ' iority and Transf
PART- -
Be , '
5. Appointing Authority:
' 51. CEO Selection Board headed by Chairman " Prime Minister
(MP-1) BOD, one Director to be nominated by
BOD. Secretary Industries being member
: BOD will consider cases and will select a
° panel of at least three officers in order of

merit.
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52 GM

Selection Board headed by CEO along with Chairman Board

(D-11l to D-11) one Director to be nominated by BOD&

53 DGM

Additional Secretary, Ministry of Industries
being member BOD will consider

name for each vacancy and recommend
names. '

Selection Committee headed by CEO Chief Executive

And Below " along with concerned GM and-Head

6.1

6.2

6.3

6.4

6.5

6.6

6.7

- HR consider names & finalize.

All regular appointments shall be made against an authorized
vacancy. In special cases the appointing authority may approve
additional appointments on purely contract basis for fixed period

. provided the necessity of such a step has arisen on account of

special assignments elc., reasons shall be recorded for doing the

same.
|

Specifications Job Describtiorié for each 'p_bst"laying down educa-
tional qualifications, experience and job requirements along with

. scale of pay applicable in NPO shall be prepared and approved by
the competent authority and notified through office.

Appointment agéinst the vacant posté' may be made in any one of the
following ways: :

- 6.3.1 - by initial recruitment

| 6.3.2 by promotion
6.3,3 by transfer from another cadfé/group of NPO

6.3.4 by Deputation -

' AII such vacant posts which the competent authority may decide to fill

in through direct recruitment shall be advertised giving necessary
details about eligibility, qualifications and experience required for the
vacant post. ‘ '

All those already employed in GovernmehtlSerhi Government/State
Enterprise Organization will forward their proper channel.

All applications received shall be scrutinized by HR Department to
short list suitable candidatés for interview as per specified criteria laid
down for vacant post.

All appointments shall be made through a Selection Committee.
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6.8, The Selection Committee may co-opt any member(s) from within or
outside NPO. : ;

6.9 Member of Selection Committees will record their assessment in
respect of each candidate interviewed on the ‘interview Assessment
Form' as may be prescribed under the rules. '

6.10 T_he" Selection Commiffee will submit. its recomm'endations to the
~ competent authority in order of merit assigned to successful.

6.11  Provincial / Regional and merit quota as prescribed by the Federal
Goverrimeént from time - to time shall be observed as much as
possible in filling the vacancies under direct recruitment. If a suitable
candidate possessing the quallflcatlons of prescnbed standard is not
available, the vacancy WI|| be re- advertlsed to be fllled on the basis of *

merit.

7. . Qualifications, Experi ' ‘ itiohs of services:
7.1 Citizenship:

7.1 No person shall be eligible for appointment in .NPO un‘Ieés '

" he/she is.a citizen of Pakistan in casea citizen of Pakistan is not

available for the vacant post, a person who is not a citizen of

Pakistan may be considered for appointment, provided that the
conditions of cmzenshlp is relaxed with the recommendatlon of

the Board.

7.2 - Qualifications:

72 Minimum educational quallflcatlons expenence age etc. for-
appointment in respect of management, executives and non-
executives grades in the National Productivity Orgamzatlon shall
be as specified by the competent authority.

APPOINTMENT -

8. nitinf itial Recrui

W ' ' '

8.1 No ‘person shall be appomted against any post -for which technical
~or professional qualifications, experience and/or age have been
specified uniess  he/she fulfills the same. If a suitable candidate
possessing the prescrlbed qualifacatlon experience, age, etc. is not
available, the competent authority may relax experience or age as a

special case by glvmg reasons for the same.

8.2A Medical Fltness: No person shall be appointed in NPO.
unless examine and declared fit by the Medical Officer/ Institution

authorized and nominated by NPO.
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8.3 Appointment in NPO shall be conditional “upon verification
from concerned Government Authorities of personal data and of
certificates of qualifications of past services, or references and other
information  of  particulars which NPO may require. |If
the information or any part thereof is found to be misleading
or incorrect or there was suppression of material factsin the
opinion of the competent authority then the services of such employee
shall be liable to be terminated after serving notice.

9. Appointment by Transfer/Deputation "

Appointment by transferldeputation shall be made amongst the persons
holding posjs under the Government/Semi Government/Corporation/Autonomous
Bodies on a regular basis in the same basic pay scale in which the post to he
filled exists provided the person concerned possesses ' qualification and

. experience prescribed for initial appointment or promotion to the post
" concerned. :

b

PART-IV
10.  Appointment for Period Specified

In the case of specified period appointment will be as per following rules and
policy. : '

10.1  For projects which have a limited life, appointments may be made on

contract basis by the appointing authority after open advertisement of

- the vacancies. The advertisement should indicate prescrihed

‘ academic and professional qualifications, experience, age, provincial/

regional quotas, special quotas etc. where applicable, ‘as per
rules/government policy.

10.2 Contract appointments would be made subject to fulfillment and
observance of the following conditions:

(@) Where the nature of a particular job/vacant position requires
contract appointment for a specific period, standing advice
should be issued by the administrative Project Directors to
CEO specifying such posts and the parameters governing

.~ appointment on contract basis against such posts. -

(b) Vacancies should be advertised in the leading National and
' ‘Regional Newspapers. '

(c) Selection should be made through regularly constituted
Selection Committees/Boards. .
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. -' | | ‘-

11.  Probation
11.1.  An employee appointed in the prescribed manner shall be on proba-
~ tion for a period of six months extendable up to a period of two years.

11.2  On salisfactory completion of the probationary period, an employée
shall be canfirmed, provided he/she is employed against a perma-
nent vacancy form the date of his termination of probation perlod /
regular appomtment '

Ie:mlnﬂinn.oi.&mhaﬂmmmﬂaewm

11.3 - During or before the explry of probatlonary period, extended or
otherwise, services of an employee may be terminated without notice
or assigning any reason. A probationer may also leave NPO service
any time during the currency of the probation period with one month
notice or one month pay notice. ‘ - -

PART-V|
PROMOTION

12. Cr_lteria'for Promotion

12.1 The general prmcuples govemlng the promotnons shall be ‘as glven _
here-in-below. - :

12.2 There shall be Departmentai Promotion Committee(s) (also referred
as DPC) constituted by the competent authority i.e CEO keeplng in
view the following prmcnples :

For Promotions  The Departmental Promotion Committee . ‘
from NE-1 to E-l headed by concerned DGM & two members.

For Promotions  The Departmental Promotion Committee

- from E-l up to E-V "headed by concerned GM & two members.
For Promotions The committee comprising of the CEO .NF’O
from E-Vto D-ll .and two other General Managers, one of
them and above should be from the relatéd

group.

' 12.3 * The Departmental Promotion Committee shall observe the foliowing
guidelines. .

" (@) The Depadmental Promotion Committee shall hold s meeung
as and when required to consider the overall scope for promo-
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. (b)

(c)

tions of the Executives/NE's who are to be considered for
promeotion.

The Departmental Promotion Committee shall recommend the
names for promotion and shall record the reasons for super-
session of all those superseded. The DPC may defer consid-
eration of cases for which evident reasons exists. These
deferred cases shall be re-considered when such hurdles
have been removed. Subsequent DPC meeting will also
record the reasons for not considering the same. -

Promotion shall be considered as per promotion policy
recommended by CEO and approved by the Board.

13. Procedure for Promotion

14

13.1  Alt employees on the payroll of NPO or on deputation and who have
qualified for promotion shall be considered for promotion, depending
upon availability in higher post inline of promotion. However, in case
of exceptionally good performance an employee not in the promotion
zone may also be considered for promotion, provided detail are

given for the promotion i.e. out of turn.

132" All employees shall who qualify for promotion, shall have to meet the
requirements of minimum academic qualification and experience as
approved by the competent authority, for being considered eligible
for promotion into next higher grade. However experience may
be relaxed by the competent authority in case of extra ardinary
performance for one step in two years as a special case.

Seniority

PART-VII

14.1  Seniority shall be determined and maintained separately for all
categories of employees by NPO.

142 Acombined seniority list shall be _maintained for all such positions as
are interchangeable within NPO. -

14.3 Seniority shall be determined from the date of entry in the current
grade, on regular appointment. .

144 In cases where more than .one person of the same cadre are
gpeointed or promated on the same dale in the same grade,
senionty  shall be determined as under:

1441 On the basis of inter-se-sembdty in the lower grade in the

case of promotees.
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iiE Al |

Grade

. MP-|
D1l
D-Nl .
E-V
E-IV .

E-I e

E-l
E-l
NE-VI

NE-V
NE-IV
NE-lI
NE-II

NE-|

14.4.2

1443

14.44

14.4.5

1446

In case of employees appointed on transfer, their inter-se-
seniority shall be counted from the date on which they
entered in that particular grade. However, where transfer is
affected in the request of the employee, his seniority will
start from the day he joined NPO. o

In case of direct appointment to a grade on the basis of date

-
. -
| ‘

employees joins the post.

In case if the date of joining of employees is the same, the

seniority will be decided on the basis of merit position

assigned by the Selection Committee.

In case if merit position has not been assigned or the merit

position of the two candidates is the same. The candidate

senior in age shall be ranked senior.

Where posts are filled in under the provision of this rule, a_

person appointed by transfer in a particular calendar year
shall be senior to those appointed by promotion or by initial
appointment to such post in that year, the person promoted

to higher post in a particular calendar year shall be senior

to those appointed by initial appointment in such post in that
year. : '

N

CHAPTERNO-V -

B}

-
© Scale "~ House Rent House Rent Conveyance.
= 1 ' -Ceiling Rs. Allowance Rs. Allowance Rs.
As per Federal Government Notification ' |
37935-3125-81685 . 39915 =
35435-2965-76945° . 35800 .
32750-1900-70750 27,026 9,761 - 16,
20860-1650-62860 . - 24,550 7567 . 13,800
20675-1435-51375 . 18,465  6086° 12,000
15230-1185-38930 . . 18,465 4710 . 10,500
11115-930-39015 13,825 4,037 8,560
9800-670-29900 10,655 3,365 3,960
005665028555 .. 8480 2588 3960
6255-430-19155 . 5825 1946 . . .3,960
5655-375-16905 | 5,625 | 1,688 3,900
5175-290-13875 .. 3765 1,295 3,900
4955-215-11405 2,405 1,17 3,900
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T SR

Personal S‘Iff— Piy:

MP-| '

~ As per Federal Government Notification.

D-1l to D-I11

Rs. 3,000 PM

Entertainment Allownace :

MP-I 20% of Basic Pay
D-ll to D-I 20% of Basic Pay
E-V & E-IV Rs. 500 PM

Adhoc Rellef Allowance -2010

D-ll lo NE-I

50% of Basic pay at the frozen level of 30.06.2011

Adhoc Relief Allowance -2011

D-l to NE-I

15% of Basic pay at the frozen level of 30.06.2011

Adhoc Rellef Allowance -2012
D-ll to NE-I

20%

Medical:

MP-| ‘As per Federal Government Notification. |

D-l to D-liI Actual including dependants excluding cosmetic
treatment

E-V to NE-I

Two basic pay minimum Rs. 7,500 P.A

Computer Allowance:

D-llto E-l

Rs. 1,500 P.M

NE-VI to NE-V

Rs. 750 PM

Washing Allowance:

Non- Executive

Rs. 60 per month to the liveried staff

Local Compensatory Allowance: ¢ /)
NE-I to NE-VI Rs. 150 PM \_/_’/Jﬂ??‘j,, .: - -
Dally Allowance: g f y 2
Grade With Hotel  Without Hotel 3 !
MP-| As per Federal Government Notification - /"’

D-Ii to D-IIl Rs. 750 Rs: 1000 Four Star Hotel/

E-V to E-Il Rs. 600" Rs. 800 Three Star Hote!

E-l ' Rs. 450 Rs. 600 '~ Room-upto Rs 2,000

Non Executive Rs. 250 Rs. 300 Room upto Rs 1,000
Gratuity: .

MP-I As per Federal Government Notification

D-Il to NE-I As per point 18.3.

(The changed/revision in pay scales and allowances from time to time as per
Government, announcements in future wiII_ also be made accordingly)
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:::Illlowing facilities/perks which are practiced in some similar organization
be adopted after approval from the Board.

Transport:
MP-| As per Federal Government Nollflcatlon
D-ll _ Free Chauffer driven car 1300cc with 270 liter petrol per month.

. D-llE . Without Cheuffer car 1000cc with 235 liter petrol per month.

 Utilities: - . ‘ ;

. Grade Electrlclty N Sul-Gas Water
" MP  Actual L

D-1l 750 Units P.M. " 2.5 HM3 PM. ~ Aclual
D-l ° 500 Units P.M. ~ 25HM3PM. .. Actual
E-V . 400 Units P.M. ©~ 2HM3PM. - -

E-IV 300 Units P.M.- 2 HM3 PM. -

Telephone Residence:
MP-I| 2500 calls per month

EV

D-Il . - . 2000 calis per month
D-lll 1600 calls per month
900 calls. per month
Repair Residence:
MP-| As per Federal Government Rules
D-ll to D-lll As per Federal Government Rules
Appliances:
MP-| As per Federal Govemmenl Notification -
D-ll to D-Il -~ One Air.Conditioners and one fridge or Rs. 1000 in lreu of each.
15.1 Public Conveyance means airplane, train, steamer, bus or any other
conveyance which plies regularly for the conveyance oof passengers.
15.2 Transfer means the movement of an employee of NPO from one
station in which he Is.employed to. another such station, either:-
1521 To lake up the duties In consequence of change of hls ‘
station. '
e 16.2.2 Temporary duty not exceeding lhree‘monlhs: or .-

1523 . permanent lransferldeputatlon from NPO to any other State -
Enterprise under Ministry of Industries or in any department |
of Federal / Provincial Government or in any other corpo- -
ration/company controlled by the. Federal Government or

vice-versa.

15.3 Allowances: Allowances would be admissible to an executives/
employee traveling on duty, on official tour and on transfer as under:-

15.3.1 Al fare, Rail fare, Bus fare, Sea fare
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15.3.2 Mileage Allowance

16.3.3 Daily Allowance
16.3.4 Holel/Resl House charges
15.3.5 Actual incidental expenses

15.4 Journey by Air:
"
15.4.1 All employees in executives and management cadre shall
. ~ be entitled to travel by air in economy class on tour or on
transfer within Pakistan. The competent authority may
however allow travel by upper class if exigencies required
SO.

15.4.2 For journey on tour or on transfer outside Pakistan all
+Lmployees shall be entitled to economy class air fare.

15.5 Journey by Rail/Steamer: The employees of NPO shall be
entitled to travel by rail / steamer at the following scale on tour
or on transfer within Pakistan:-

L4

Officers: Management & _ 1st Class air condifionedlair
Executive Grades conditioned cabin in a steamer.

‘_ Non;Exec'utives:
NE-V to NE-VI ’ First class sleeper/1st class cabin

NEI to VN-E-:_I.V Economy / 2nd class / Tourist class
Note: The fare will-include all téxes and reservation cﬁarges.

15 6 Mlleage Allowance for Journey by Road

With the approval of the CEO NPO may prescribe rates of mlleage
_ allowance for various modes of conveyance such as:

a) Personal car or by engaglng full taxi

1 '.'\l'-l\H A .y
et Ml :

U N ,Borrpwed Car-..:
- c) " NPO's car / vehicle
d) Motorcycle or cycle | R

Public transport plying for hire on single seat basis. Executive's
employees below E-IV will not be entitied to perform joumeys by

personal or borrowed cars.

e) .
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Note: | | .‘

£y

i. The lerm'Personal Car means a car registered In the name of the
executives or in the name of spouse or dependent children.

ii. The prescribed rates shall be notified from time to time for the
information of all entitied for this allowance. -

15.7  Daily Allowance: Rates of Daily Allow_ance for journey qutside
Pakistan shall be as may be -prescribed by the Federal
Government from time to time.

15.8  All execulives shall normally stay in one of the Guest/Rest houses
maintained by NPO.

15.9  Actual expenses inCurred on telegrams, postage, telephone calls,
service charges and rented charges on official account shall no be
included in the daily allowance and will be payable separately.

15.10 The journey on tour shall count form the day of Yeparture from the
duty station and upto the day of arrival at the duty station. Daily
Allowance for the day of departure and arrival shall be admissible
provided more than six hours were spent outstation or in journey.

15.11 The Daily Allowance shall not be admissible to employees within
the Municipal/Cantonment Board limits of the town, in which their
duty station are situated. However, if any employee travel beyond
such limits and the distance involved is more than 16 kilometers,
he would be entitled to the daily allowance admissible to him
prowded that nights stay in not invalved. .

15.12 Subject to the condition laid down in these rules mentioned above,
half of daily allowance will be admissible on tour or on holidays
“occurring during a tour. '

NOTE:

The above financial provisions (included in Rule 15) will be
applicable after concurrence of Finance Division, Islamabad.

-
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16.  Leave
Leave Entitiement
16.1 Eligibility

An employee shall be eligible to the following kinds of leave:

a) Casual Leave
b) Earned Leave
c) Medical Leave

. d)  Maternity Leave
e) Extra Ordinary Leave
f) Leave Ex-Pakistan
g) Study Leave

16.2  Leave shall not be claimed by an employee as a matter of right,
grant of which is subject to the exigencies of service. Submission
of an application shall net be sufficient ground for proceeding on
leave until leave is formally sanctioned by the Competent

- Authority. .-

16.3 A Sunday or a Holiday falling between the first and last days of
any leave period shall be counted part of leave.

16.4  Casual Leave

i.. Casual leave may be granted upto a maximum of 20 days
in each calendar year. In case of fresh recruit, the entitle-
ment shall be in proportion to the peried of service in that
calendar year.

ii. Casual leave may be granted upto a maximum period of
five days at a time.

iii. Un-availed casual leave shall stand lapsed at the end of
’ every calendar year.

tv. Casual leave shall not be combined with any other type of
leave except Medical/ sick leave.

16.5 Eamned Leave

i. An employee shall be entitled to Earned Leave calculaled
at the rate of three days for every calendar month spent on
duty. However the period of earned leave availed in excess
of 15 days shall not be counted for computation of earned

leave.

ii. Full pay and allowances shall be admissible during the
period of earned leave.
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16.7

16.8

w.  Eamec ezve Tz, e 3CCUTUEeC Dy alb empisyees upio @
maasmum pencd of 355 a2ys.

w  Ap erpicyes durmg tes penod of probation shall not be
erates 1o eamec ea2ve 1ne perod of protaton, however
stal  upon corfration, De :nciuoed in the penod of
SErViCE wTen COTpUNg enttiement 10 eamned ieave

e

i Encasnment of Earmed Leave

3) The erpiovees of NPO shall be enttied fo avail
exmel ezve

b) Eamed leave mazy 2! tmes have 10 De refused by
maragement cue o exgences of service In such
cases Te eToioyees whose leave s refused, may
agoly for as encashment or accumuiabon

c) Encashment of eaned eave shal be calculatec on
basac pay oy

Leave on Medical Grounds

i No leave on medical grounds will be sanctioned uniess

 suoponiec by @ medcal certficate from registered medical

practtoner provicec that the penod of absence nvolved is
not ess han Uwee Cays.

i On retumn from the leave on medical grounds the empioyee
snal produce a mecca finess ceruficate from the
reg sierec Mecical praciboner, f such ieave penod IS N
excess of 30 cays.

B On the recommendations of a Medical Board, to consti-
tuted by NPO. the empicyee, ¢ lotally incapacitated to
resume Culy, shal De reirec from service on medical
grounds.

Matermty Leave

Matemity leave with full pay and aliowances shall be granted
once n any two years 1o female empioyees on reguiar service
but for a penod not exceedng three months at 3 ime commenc-
ing 2oproxsmately six weexs before confinement. Matemtty leave
snall be resincted to a maximum of three times in the entire
penod of service.

Extra Ordinary Leave (without pay)

Extra Ordinary Leave without pay may be granted to an
empioyeemmygraaemmamxmpenoddfweyeafsat
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a time provided he/she has been in continuous se.f-. ice of .‘3,’—~*._3:
for a period not less than ten years. In case he/she nas rc;4
completed ten years of service such leave for a ma:«.zmum penad
of two years may be granted by the Competent Authanty.

16.9 Leave Ex-Pakistan

Earned Leave_ may be granted as Ex-Pakistan leave (0 an
~employee subject to entittement and for duration as the
competent authority may decide, without payment of leave salary
and medical expenses in foreign exchange.

16.10  Study Leave

i. Study leave rriay be granted to an employee to acguire

higher qualifications within country/abroad provided he/she
has put in at least three years service in NPQ/State
Enterprise under the Ministry of Industries. The pericd of
study leave shall be equal to the duration of course The
employee ‘shall submit documentary evidence of his/her
admission in the concerned institution to the competent
authority. It will be once in a career.

NPO shall not be liable to incur any financial obligation in
respect of the employee during the period of study leave
The employee shall not be entitled to pay etc. during the

period of study leave except to the extent of accumulated
earned leave.

16.11  Procedure of applying and availing of Leave

Leave other than casual leave may be sanctioned by the

competent authority or any other officer authorized on his behaif,
after title to leave has been verified.

An employee, who desires to obtain leave. shait apply to
the competent authority through proper channel.

‘Application for leave of absence for a period of three days
‘or more shall normally be made well in advance of the date

fr'o‘m which the leave is required except in cases of linkss
and emergency. -

An employee before availing of the sanctioned leave shaii
inform the competent authority in writing of his address
with mobile phone numbers while on leave and shali aiso
within reasonable time inform the competent authority of

_the changed address, if any.
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V. Application for extension of leave shall be submitted by the
employee o the competent authority before the expiry of
leave already granted and well in time for orders to be
communicaled to him before the commencement of the

leave extended.

V. An employee who remains absent in excess of the period
- of leave/training originally sanctioned or subsequently
extended, shall be liable to disciplinary action unless
he/she is able to explain his/her over stay in a manner
satisfactory to the competent authority. Breach of this shalll
_be treated as misconduct and the employee shall be liable
to disciplinary action in accordance with the rules.

vi. “Leave account of each employee shall be maintéined by
personnel department. =5 :

vii. An employee may be recalled to duty during the period of
sanctioned leave in the exigencies of service but NPO shall
pay travel expenses in such cases.

vii. No employee shall leave duty station without priar permis-
sion of the competent authority or by an officer authorized
on his behalf. The employee shall clearly indicate the leave
station/address and the mobile contact number.

17. Joining time

The Employee on transfer from one station to another shall be entitled to
joining time of 6 days in addition to one day for every 400 kilometer or a
part thereof the journey undertaken. The Fridays/Saturdays and Pubhc
Holidays shall not be counted to calculate the joining time.

18.  Retirement -
A)  Gratuity Scheme

18.1 ~ The employees of NPO shall be entitled to gratuify in lieu of
pension. The gratuity. scheme shall be deemed to have
come in to effect from the approval date.

18.2  All employees after confirmation of their appointment shall
be entitled lo then benefit of the gratuity scheme, subject to
these rules.

18.3  Date of admissibility: The length of service for the purpose
of gratuity shall be reckoned from the date of his/her
joining the service of the National Productivity Organization
excluding period spent on leave without pay but including -
the period spent in the service of State Enterprise (s) under
the Ministry of Industries prior to transfer to NPO.
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18.4

18.5

18.6

18.7

Scale of Gratuity: Subject to the provision of rule 18.2 an
employee whose services are terminated by NPO on any
account other than misconduct or where an employee
resigns from the services of NPO, shall be eligible to a

_ gratuity at the following scale:-

a) If any contract employee has put in 5 to 10 years of
continuous service in NPO he will be entitled to one
month's basic salary for every completed -year of
service. :

b) if an employee has put in above 10 years to 15 years
of continuous service he will be entitled to 1 Y2 month's
basic salary for each completed year of service.

c) If an employee has put in above 15 years continuous
service in NPO he will be entitled to two month's basic
salary for every completed year of service.

d) No Gratuity shall be paid if the employee's continuous
service with NPO is less than five years.

Calculation of Gratuity For the purpose of rule 18.3
gratuity shall be calculated with reference to the basic
pay last drawn by the employee. While calculating the
completed years of service, the period exceeding six
months shall be treated as full year while the period less
than six months shall not be counted.

Eligibility of Gratuity in the event of death: An
employee who dies while in service or whose services
are terminated by National Productivity Organization on
account of ill health before completing five years of
initial service shall be eligible to gratuity equal to one

‘month's basic pay for every completed year of service in

NPO.-In case any such event occurs after 5 years of
continuous service, the gratuity shall be paid in
accordance with Rule 18.3.

Nomination of Beneficlary

18.7.1 Anemployee shall while in service by decla-
ration made in writing, in the prescribed form,
nominate any person or persons to receive
amount (s) of gratuity on hisher behalf, n
the event of his/her death provided that t:uch
nomination may , at the discretion of the
employee be changed at any time, in the
same manner as prescrnbed above.
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18.7.2 Where a nominee(s) is minor(s) the employee shall
at the time of nomination, state the age of
such nominee or nominees and shall also
appoint a major person Of persons to' be
the guardian or guardians of such nornme_el
- nominees to whom the amount ofgra?uﬂy
is to be paid on behalf of the minor nominee

- or nominees before they attain maturity. If any

. person so appointed pre-deceases the

‘beneficiary -before the minor nominee oOf

nominees attain maturity, the employee shall .
forthwith  appoint and intimate. NPO of, any
other person or persons in place of s_uch

deceased person. If no  beneficiary is nomina-

‘ted by the employee amount of gratuity will be

payable to legal heirs on production of'

succession certificate. | ,

18.8° Payment in the event of death: In the ~event of death of .
. an employee while in service the amount of gratuity, less
~all 'sums found payable to National Productivity Organization

by. the deceased shall, subject to these rules, . be paid
to the person or persons nominated in writing as. per rules
19.6. ' :

- 188 Gratuity when Paid: Paym'ent. of the 'amount of gratuity - -
shall be made on the settlement of accounts and comple-
tion of documents necessary for obtaining this benefit under

these rules.
-18.10  Deduction:

18.10.1  National - Productivity Organization may deduct
and recover any amount payablé to it, from an
employee, from the ‘amount of gratuity payable to
_ him under these rules. - _

18.10.2 The National Productivity Organization. may
. deduct Income Tax and any other taxes found due

for payment from the amount of payable gratuity,

‘before the payment is made under these rules to any

. employee. ' , : _
18.11  Forfelture of Gratulty

A) An employee who Is dismissed ..or removed on
- grounds of misconduct shall  forfeit all entitlement to
gratuity under these rules. However, NPO may sanc-
tioh compensation amount to such an employee not
‘exceeding 2/3rd  of the gratuity which would have
been admissible to him had his services been termi-

. nated in normal course.
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19,

B) Benevolent Fund and Group Insurance Scheme:

The employees of National Productivity Organization and
their families shall be entilled to.the benefits admissible
under the Federal Employees Benevolent Fund and Group
Insurance Act, 1969 and the rules made there under. The
procedure for collection and subscription and subscription
of premium shall be as under:-

1. In case of employees in Management Grade and
. Executive Grade the subscription and premium shall
be deducted from their monthly pay bills. '

2. In the case of employees in non-executive grades
subscription to the Benevolent Fund shall be
deducted from the pay of the employees, whereas
the premium of Group Insurance Scheme will be
contributed by NPO.

C) Pension Scheme:

National Productivity Organization may introduce appro-
priate Pension Scheme with the approval of the Board of
Directors, for its employees. Detailed -rules for such a
scheme shall be introduced with the prior approval of the
Board of Directors. Employees will have the option either to
join pension scheme or continue to receive gratuity. The
option once exercised will, however, not be changed.

v CHAPTER NO-V

Retirement from seryices

19.1

19.2

19.3

An employee of NPO shall stand retired from service on attaining
the age of superannuation. ' -

No extension beyond the prescribed age of superannuation shall
generally be granted except in cases where the services of a
particular person are required in the interest of NPO. Such cases
shall be referred to the Board and then Ministry of Industrieés by

the Chief Executive with full justifigations and well in time.

Notification: When an employee is due for retirement on super-
annuation it shall be the responsibility of the Admin/HR section to
notify the same, at least two months before the date of superan-
nuation, so that the Admin/Accounts section may take up the
finalization of individuals accounts like gratuity, CP Fund etc. The
Admin/Accounts section shall ensure to deliver all outstanding

~ dues before the departure of the retiring person.
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194

195

19.6

Admin/HR Section shall maintain proper record of the persons
retired from NPO, along with up-to-date postal address contact
number etc. In case of death or disability of the retired person.”
the Admin Section shall immediately take up the case of grant of
Benevolent Fund to his/her legal heirs.

Based on performance and service record of the employee, NPO
shall award a gift to an employee at the lime of his retirement,
value of the gift shall be determined and recommended by two
management grade officers appointed by competent autharity for
this purpose. The value shall however not exceed 5 basic pays in
case of lower staff and -3 basic pays in case of Executives and
Management Grade Officers.

Death of Employee: The death of an employee brings certain.
hardship to the employee's family, besides the fact that the
employee is no more in the office to look after his/her entitled
dues, etc. The NPO shall therefore observe following procedures

-to accomplish all those actions deemed necessary.

19.6.1  The Admin. Department shall immediately notify the
" causality and transmit the same to all related depart-
ments i.e. Federal Employees Benevolent Fund &

Group Insurance etc and the individual's legal heirs.

19.6.2 The Admin. Department shall immediately raise

claims for grant of benevolent Fund Pension and pay-
ment of group insurance, etc amount to his/ner legai
heirs the valid next of kin. It is the responsibility of the
Admin. Department to complete all formaiities and to
-pursue the case till its final conclusion at the eariiest.

19.6.3 Settlement of Accounts: Immediately on recsipt of the
notification the Accounts Section will finalize all dues
of the deceased, viz; salary, gratuity, C.P. Fund, leave
encashment, leave Fare Assistance or any other dues
payable to the deceased.

19.6.4 Financial Assistance: Keeping in view the seriousness
- of hardships, the Competent Authority may approve
payment to the legal heirs which should not be less
than one month's gross salary. Competent Authority
may also consider waiving of un-paid advances, etc
which stood payable by the employee to NPO at the

time of employee's death.

19.6.5 °  The Admin/HR section shall-keep proper record of the
next of kin of all employees. It shall be incumbent
upon the employees themselves to provide upto-date
information with regard to heir.



228

THE GAZETTE OF PAKISTAN, EXTRA, JUNE 17, 2013

[PART I

1966  An incomplete year at the time of retirement shall be
. considered a full year for determining the retirement
benefits provided the employee has completed six -
months or more in the concerned year. Any period
less than six months shall, however, be ignored.

1967 - In caée of death of an employee during service one of

his legal heirs will be given job as per qualification
following the rules prescribed by the Federal Govt.

20.  Termination of service

21,

22

~ The services of employees in Tegular service can be terminated after
giving him notice, assigning reasons and thereafter completing the legal require-
ment in this regard. '

Resignation

211

21.2

213

214

- An employee may resign form service by glving 30 days written

notice or payment of salary in lieu thereof. .

The period of notice shall commence form the date on which
such notice in writing is delivered by the employee or NPO as the
case may be. No resignation, however, shall be deemed effective
during the pungency of any disciplinary proceeding against the
employee. - : .

In any of the aforementioned cases, any.employee who leaves

- with or without notice or whose services are terminated by NPO

with or without notice (as the case may be) shall not be absolved
of the obligation to obtain proper clearance in respect of any

- dues or claims ‘outstanding against him, from NPO in writing.

Balance of the accumulated earned leave'in the credit of earned
leave account of an employee on the date of serving the notice
of resignation from service by the employee may be adjusted in
part or full or encashed at the request of the employee. In case
of termination of service by NPO itself, the balance of earned

* leave in the credit of earned leave account of an employee shall
been encashed.

Re-employmaent after retirement

22.1

222

Re-employment on a civil savant post relating to the affairs of the
Federal Government: ,

A retired civil 'servant and a retired officer of the armed forces,
re-employed on a civil post equivalent to the post from which he
retired, may be allowed on the pay, allowances and perquisites

sanctioned for the post. His pay may be fixed at that stage of the



PART Il THE GAZETTE OF PAKISTAN, FX1IRA_JUHE 17, 2013 /14
ich he was drawing his oy halure

time scale of the post al wh
ratirement

| offlcar of the armed forees, (e
iy be allowed the lakl pay
ilos sanctioned for the prosl,

223 A relired civil sarvant or a 1allret
amployad against a higher post,
drawn plus allowances and parguls

)t @ post. 8re prascibed I n
16 provislons of the slatute or
I provall,

22.4 Where tha terms and condilions ¢
statute or A slatutory notitication, If
the statutory pollfication, as the cane iy he, shou

23. Transfer

23.1 Employees of NPO ara liahle o serve and be transforred
anywhere within or oulsida Pakistan within an olfice or project or

the cell of NPO

23.2 Non compllance by any employee of iransfer orders referred In
23.1 shall be considered as misconducl. . '

233 Al the time of transfer the employees shall be entitled 1o llen of
the post as defined by the Federal Government hut subject to the
condition given herein below:

This faciity will be admissible at the discretlon of the competent’
authorily, as delailed below:

Total Service In NPO Llen upto
Total Service in NPO | 2 years
10 to 12 years. '
Total Service in NPO ¢ ~ 6 years
12 lo 15 years. . ‘ o
" Total Service in NPO ' " more then 5 years

above 15 years.
24.  Training | ' B
s [ ; ot 1
.24.1 NPO may with the approval of the Ministry of Industries depute an
employee for purposes of studies, tralning and research work
abroad, for such period as'may be deemed fit.

24.2 Every employee shall, during the perlod of his training and research

- work aboard, faithfully conform to and ablide by Instructions issued
to him by NPO and shall whole-heartedly and diligently engage
him/her self in such studies, tralhing and research work for which he
has been deputed and shall take such tests and examinations as
may be prescribed.
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243

24 4

24.5

Upon the complation of the lerm of his/her studies, training and
research work, the employee concerned shall return to Pakistan
and serve NPO or any State Enterprise under the Ministry of
Industries for a specified period in any suitable post of which
NPO/Slate Enterprise shall be the sole judge and upon such terms
and conditions as the NPO/Slate Enterprise may prescribe
provided such post and terms and conditions are in no way less

“favorable than those enjoyed by him/her prior to such sltudies,

training and research work. '

No employee shall ipso-facto have any right or claim to a higher
post or a higher pay upon his/her return from the aforesaid training
but the Competent Authority may consider any request made by
employee in this regard, accordingly, - |

NPO/Ministry of Industries, Government of Pakistan may require an
employee deputed for the purposes of studies, training and
research work abroad either under aided programmers or at NPO
expenses or partly so to bind him/herself to pay on demand such
sums of money as may be prescribed or liquidated damages which
shall not be deemed to be a penalty, to the NPO for breach of any

~ of the terms specified abave, for this purpose, before his departure

he shall execute surety bond to serve the NPO on return from
training as under:

Period of tralning \ Amount of Surety Bond Period

Bond (Rs) of Service
" For less than 3 calendar months. NIl 01 year
More than three calendar. months 200,000.00 two years

but less than Six calendar months

" More than six calendar months 500,000.00 three years

24.86 In case, a bonded employee leaves service before the expiry of the

247

specified period, he would be liable to pay only that amount of bond
which is proportionate to the unexpired period or to the actual
expenditure incurred by NPO whichever Is less. The competent
'aulhority may, however reduce/waive the condilion depending
upon performance and contribution of the employee of NPO, in

exceptional circumslance.

In case of any employee proceeding on study leave with the
permission of the competent authority -abroad without any financial
obligation on the part of NPO, the conditions of executign of Surety
Bond shall be waived.
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248

NPO may also depute an employee for training /study etc, in any
training institutes in Pakistan for such a period as may be
considered necessary. By doing so, NPO shall keep in view the
future career planning of the employees.

Entire period including journey time spent on training shall be
treated as duty.

25. Deputation

25.1

The organization may appoint an employee of the Federal,
provincial or a local Government or an employee of a corporation
or autonomous body managed, controlled -or funded by
Government or as the case may be, by any Provincial Government,
holding appointment on regular basis on deputation to appropriate
posts in the NPO on Standard terms and conditions, as notified by

the Govermnment from time to time.

25.1.1 The normal period of deputétion for all categories of
government Employees would be three years. This would
be extendable by two years WIth the prior approval of the

competent authority.

25.1.2 On completion of the maximum period of five years, he
would deemed to have been repatriated without any

responsibility of NPO. —

25.1.3 In case it is not possible to repatriate a person to his

parent organization for compelling reasons, the case
should be considered before the expiry of the maximum
period of 5 years, fully explaining the circumstances due to
which immediate repatriation is not possible. ' K

25.1.4 In exceptional cases where a deputed employee has
served for more than 5 years and the NPO wants to retain
his or her services as per NPO rules and his or her parent .
organization has no objection to this, the matter after
approval of the BOD shall be referred to concerned '

department for orders.

CHAPTER NO-VI '

26. Conduct and Discipline

261

The employees of NPO shall for the purpose: of conduct and
discipline be govemned by the Government Servants (Conduct)
Rules 1964 and the Government Servants (Efficiency and
Disciplinary) Rules. 1973 as amended from time 1o time ! .
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For the purpose of enforcement of the provision Uﬂde_f Rule 26.1.
The following shall be authority and authorized officer: |

Category of Employees - Authority * Authorized Officer

Non-Executive " Genefal Manager Manager (Admin/

Personnel)

E-lto EV | CEO GM

‘General Managers =~ Board CEO

CEO

Federal SOUTA Grade 22 Officer to

- Government | . be nominated by the

263

27.  Saving

Prime Minister.-

Al employees shall sfrictly follow the prescribed channel for
redressed of their grievances. An employee who directly
approaches to the Prime Minister, a Federal Minister or any other

~non-official person or attempt to bring political or other influence in

support of any claim arising in connection with his employment,
etc. shall be liable to disciplinary action under the above referred
rules. ' :

CHAPTER NO-VII

If any difficulty. arises in giving effect to these rules.l then CEO will
-examine and send his recommendations to BOD for the-directions.

28. Repeal -

‘ .

28.1

28.2"
- by CEO NPO and three members, GM of Finance, Admin etc,,

- CHAPTER NO-ViiI

<

"The current rules in vogue in' the NPQO shall stand repealed with
" immediate effect. : - .

Upon Notification a Pay/Allowance Fixation Committee headed

will short out the anomalies to protect Pay/Allowances of the
employees. ‘
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METHODS OF APPQOINTMENT (SCHEDULE-I)

Designation and BPS Of the Post |

-

By Promotion
(%)

By Initial
Appointment
(%)

General Manager (GM)

50%

50% -

Deputy General Manager (DGM)

" 50%

50%

Manager

50% - -

.50%

: Deputy Manager

'50%

I

50%

Assistant Manager/Best Practice Officer
(BPQ) . ’ Foob

' 50,%".

= . 500/0.

‘Management Associate

" 50%

- | 50% bt

Executive Secretary

e
-

17 100%

o

I AsSistant L

- j;13_

Ofﬁcg Boy" -

-

10 Maﬁaggmeﬁtl‘:'lflhjain-éé - ‘ ," 100% _"‘{‘:fj.
11 Photb Cop‘lelf_. : i 100% _
| 12| Driver/DR IO i 5 ' 100%

o agps 4. wde s

T 00% |

R
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WALIFICALION, EXPERIENCE AND AGE LIMITS FOR INITIAL

APPOINTME

Sr.
No.

Designation of the F

General Manager
(GM)

)

——

NT (SCHERULE-I)

0st

‘Qualification and Experience

Minimum

Age Limit

Maximum
Age Limit

Two (2)

personnel or related field.
Working knowledge of modern
‘management principles.
Good administrative/ organiza-
tional / leadership skills. *
Team player.

Master's degree with mini-
mum 15-20 years experience.

40 years

years experience in

50 years

Deputy General .
Manager (DGM).

. Maéte

minimum, 12-15 years
.. experience. '
-« Workin

moder

_principles. ¢ . ,
¢ Good administrative/ organi- |

zationall leadership skills.
« Team player. '

r's- degree with

g knowledge of
n management

35 years

45 years |

-

Manager

o

- minim

experience.or 16 years

- 'Bache

minimum 15 years experi-. -

~ence.

« Working knowledge of mod-
...} - .ern management principles.
« Good administrative/ organi- |

‘zational/ leadership skills. .
 Team player,

Master's ‘degree with

um.10-12 years

lor degree with

35 years

45 years |

Deputy Manég,er ’

~« 18 years Master's degree
with.7-
or 16 years Bachelor degree
with minimum 10 years
experience. -

* Working knowledge of modern

manag

. Gopd administrative/ organi-
zational/ leadership skills.
-« Team player.

10 .years experience |

ement principles.

30. y'eéré '

:35 years
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“Sr. [Designation of the Post
No. )

‘Qualification and Experience

Minimum.
Age Limit

Maximum
Age Limit

- § Assistant Manager

* 18 years Master's degree

with 5-7 years experience
or16 years’ Bachelor degree

* With-:minimum 8 years
experience. -

:s* Good-administrative/ organi-

zational/ leadership skills.
o Team player. "+~ ‘

Y

I oo

25 years

30 years

. 6 | Management
Associate

.o Team player. ::

- o 18. years Masters degree- :

with'3-5 years experience .
or Bachelor degree with

mlnlmum 5-8- years expe— .

rience -

« Good’ admrnrstratlve/ organl- :

zational/, leadershlp skills.

- o

35 years :

45 years | |

Executive”Secretaryj ’

. Graduatron wrth mrnrmum ;
. 2 years experrence
« 'Having good- typ:ng speed
« Enough know]edge about

: computer skllis T

8 | Assistant.

+

2 years -experience ;
« Having good typing speed
« Enough knowledge about
computer skills

« Graduation with mirrimqrrﬁif?f E

ars .| 35;"yeair§f{

- F

9 'Receptlomst .' .... }

..-__...P.,_, fald

-.-_“Graduatron W|th mlnrmum 2
: ,-.r;_years experience or-.
';.._ilntermedlate with Mmlmum

) year experlence
o Minimam 2 year relevant

.

expemence .4‘

2‘2-yearsv‘

e N L L S
wh h B L
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Quaiification and Experience

Minimum
Age Limit

Age Limit

A bachelor's degree is the
minimum requirement to
qualify for a Management
Trainee position. Masters
is preferred.

Familiarity with commonly
used software applications.

s Must be mature, adaptable,

analytical, and capable of

- working well with others.

Good oral and written
communication skills.

~Able and willing to work

20 years

30 years

Photo Copies

Matric with 2 year .

experience in relevant field

20 years

'35 yéars

" 12

Driver/DR

Primary havirig Valid LTV.
driving License with two
year experience.

- 20 .)./ears

40 years

18-

Office 'Boy

Primary pass

18 yeérs

35 years

Pl T M N S e e
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)
DITION FOR PROMOTION (SCHEDULE-HI)
r.| Desl Qnatlon and Person Eligible 5
s ondition of Eligibili
No. | BPS of the Post ) ghilly
1 f:fffaef al Manager | Deputy General . Two to three year Service
(GM) Manager (DGM). Experience.
' « Having good performance
evaluation course. |
2 |Deputy General ‘Manager . Three to Four year Service
Manager (DGM). Experience. L
« Having good performance
) evalua_tlon_course. '
3 |Manager -Deputy M_anager « -Four to five year Service
y : Experience.
«» Having good performance
evaluation course. :
"4 |Deputy Manager . | Assistant Manager/ | e 'Fopr to five year Serv'ice
| Best PraCﬂCE OfﬁCer Experlen ce. . -.
(BPO).. .| » Having good performance
‘ | evaluation course."
5 Assistant Manager . . Management ' ) . Three to Four year Serwce
: 3 AS.SOCiate Expenence__ : '
i « Havirig. good performance "
evaluatlon course - ‘
6 |Management ' Management Trainee| «.2 '\)eg,} Service Ei;perfe-nce-' g
- | Associate’ - - « Having good. performance
- ' evaluatlon course
| -Managem"ént Receptionist/ *5 Year Service Experience
ASSOCla.te- Assistant . Hav|ng gaod performance xo
eva[uatlon course.: '
7 | Executive Secretary | - -
'8 |Assistant. S E - # - |
§°|Receptionist 7,557 T ptig| o ]




238

‘THE GAZETTE OF PAKISTAN, EXTRA, JUNE: 17,2013

- [PART _IL

Sr.| Designation and | Person Efigible ~Condition of Eligibility
No.| BPS of the Post . - | 5
fan .‘\.-/‘
10 | Management .
Trainee.
11 | Photo Copier .

12 | Driver/DR | -
.1‘3- Ofﬁce Boy | - )
[No. 16(6)/20094APO]. 7
N ' : ASWANOOR

Section Oﬂ" cer (APO/NF’O) (Confd,/TA).

-




